








Applicable Law Checklist 
This form is used to confirm approvals from other agencies that are required before a building permit can be issued. 

Application No:  Address: Date: 

The Building Code Act prohibits the issuance of a building permit if the proposed construction or demolition will contravene an 
applicable law as defined by the building code. The questions below will help you to determine if an applicable law applies to your 
project.  No timeframe for building permit review can be established until all required applicable law approvals are completed and 
the approval documents are submitted to the Building Services Department. 

If the answer is YES to any question, the relevant approval documents must be submitted with this permit application. Where any 
required approval has not been obtained, the agencies listed on the back of this form must be contacted to obtain approval and the 
declaration on the bottom of this form must state accordingly.   

Zoning By-Laws   ●  Planning Services Yes No 
Office 
Use 
Only 

Is/was relief required to permit a minor zoning variance in your proposal? 
Is/was rezoning required to permit the proposed building or land use?      
Is a land division or subdivision required and not yet fully completed?       
Are municipal services required but not yet completed or available? 

Planning Approval  ●  Planning Services 

Does this development require site plan approval from the Planning Division? 

Heritage ●  Planning Services 

Are you demolishing a building that is listed on the Township’s heritage 
inventory? Is the building designated or in the process of being designated? 
Is the property located in a heritage district or study area? 

Construction & Fill Permits  ●  Lakehead Region Conservation Authority 

Does the property abut a ravine, watercourse, wetland or shoreline? 

Building & Land Use Permits ●  Ontario Ministry of Transportation 

Is the property within 45m of a highway or 180m from any highway intersection? 
Is the property within 395m of a controlled highway intersection? 
Is this a major traffic generating project located within 800m of a highway? 

Environmental Approvals  ●  Ontario Ministry of Environment 

Is a Record of Site Condition required to be filed because of a change to more sensitive land use? 
Is the property a former waste disposal site? 
Is this project a major industrial, commercial or government project? 
Is this a renewable energy project? 

Electrical Conductor Clearances  ●  Electrical Safety Authority 

Are there any overhead electrical conductor wires within 5.5m of the proposed building? 

Clean Water Act  ●  Lakehead Region Conservation Authority 

Does a water source protection plan restrict the land use you are proposing? 

Agriculture & Farms  ●  Ontario Ministry of Agriculture and Food 

Is this a farm building that will house animals or manure? 
Is this a milk processing plant? 

Child Care Centres  ●  Ontario Ministry of Education 

Is a daycare proposed in any part of the building? 

Seniors Centres  ●  Ontario Ministry of Community and Social Services 

Is this a seniors project where Ontario Government funding is being sought? 

Cemeteries  ●  Ontario Ministry of Consumer Services 

Is work being carried out within a Cemetery? 

Public Lands Act  ●   Ontario Ministry of Natural Resources 

Is work being carried out on public land? 

Education Act   ●  Ontario Ministry of Education 
Is this project being carried out on the property of an educational facility?  
If so, is any or all buildings on the property being fully or partially demolished? 
Fortification of Land   ●  Licensing and Enforcement 

Does this project include fortification of land, or any structure on the property? 

Easements  ●  Township of Gillies and Other Utilities 

Does your property contain easements used by or under the control of local utilities? 
(If unsure, contact the Land Registry Office at (807)343-7436 to confirm) 

DECLARATION 
I have considered the list of applicable laws in the Ontario Building Code and as described above, and do hereby declare that: 

1. None of these applicable law approvals apply to this project.
2. Applicable laws checked with a ‘yes’ apply to this project, and approval documents are submitted with this application.
3. Applicable laws check with a ‘yes’ apply to this project, however all approval documents have not yet been obtained.

The information provided on this form is true to the best of my knowledge. I have authority to act on behalf of the owner, corporation 
or partnership with respect to this application (if applicable). 
Name:                                                       Signature:                                                                               Date: 



Applicable Laws & Building Permits 
Approvals from other agencies are required in many instances before a building permit can be processed and issued. These 
approvals are not administered by the Building Services Division. The fastest way to obtain a building permit is to ensure all of these 
other approvals are completed (or do not apply) before applying for a building permit. The Building Services Division is required by 
law to prioritize applications that are fully complete in terms of applicable law approvals and document submissions. Building permit 
documents must be consistent with applicable law approvals.  

Zoning, Planning & Heritage 
Contact: Township of Gillies, Planning Services at 807-475-3185 
Planning Act, s. 34 or 38, 46, 47 
Zoning by-laws restrict such things as land use, lot size, building size and setbacks. If your project does not comply with any part of 
the zoning by-law, a minor variance or rezoning must be obtained before any building permit can be issued. Zoning by-laws also 
restrict the issuance of permits until any associated land division, subdivision or municipal servicing is complete.  
Planning Act, s. 41 
Site Plan Control Approval is required for some new buildings and additions other than houses and accessory structures. The site plan 
agreement must be registered before site plans will be approved.  
Ontario Heritage Act, s. 27(3), 30(2), 33, 34, 34.5, 34.7(2), 40.1 &42 
Thunder Bay has designated certain heritage buildings and maintains a listing of buildings of heritage interest. Specific areas have 
also been established as Heritage Conservation Districts. Planning and/or City Council approval for demolition, alteration and 
construction is required if your property is affected. Contact City Clerk’s Office (625-2897) for more information. 

Conservation Authority Permits 
Contact: Lakehead Region Conservation Authority at 807-344-5857 
Conservation Authorities Act, s.28(1)(c)  
Development within certain conservation regulated area requires a construction and fill permit from the conservation authority before 
any building permit can be issued. LRCA will confirm if your property falls within their jurisdiction. 

Highway Corridor Building & Land Use Permits 
Contact: Ministry of Transportation at 807-473-2000 or 1-800-465-5034 
Public Transportation and Highway Improvement Act, s.34 or 38 
Ministry authorization is required for construction of all buildings within certain distances of a highway or intersection. The requirement 
for Ministry authorization extends to 800m from a highway where development will generate major traffic, such as a shopping centre.  

Environmental Approvals 
Contact: Ministry of Environment and Climate Change at 807-475-1205 or 1-800-875-7772 
For Record of Site Condition inquiries please contact 1-800-461-6290 or 1-416-314-8001
Environmental Protection Act, s.46,47,168.3,138.6(1) 
Ministry of Environment approvals are required when any of the following apply: (A) A property of Industrial, Community or 
Commercial use is changed to more sensitive Residential, Institutional, Agricultural, or Parkland use; (B) for major government, 
industrial and commercial projects where defined by regulation; (C) property was formerly used for landfill or waste disposal; and (D) 
renewable energy projects.  

Source Water Protection 
Contact: Lakehead Region Conservation Authority at 807-344-5857 
Clean Water Act, s.59 
Special land use restrictions may apply if a water source protection plan is in effect in the area where the building is located. Uses 
affected by these restrictions require the approval of the designated risk management official. 

Agriculture & Farms 
Contact: Ministry of Agriculture, Food and Rural Affairs at 1-877-424-1300 
Nutrient Management Act 2002, s.11.1, Milk Act s.14 
Buildings or structures that house animals or store manure may trigger a requirement for a nutrient management strategy approved by 
the Ministry. The Ministry must determine that a milk processing plant is necessary and authorize it before building permit can be 
issued. 

Child Care Centres 
Contact: Ministry of Education at 807-474-2890 or 1-800-465-5020 
Day Nurseries Act, s.5 of reg 262 
Ministry plan approval is required if a new building is proposed to be used as a day nursery, an existing building is proposed to be 
used, altered or renovated for a day nursery, or if an existing day nursery is altered or renovated. 

Seniors Centres 
Contact: Ontario Ministry of Community and Social Services 1-888-789-4199 
Elderly Persons Centres Act, s. 6 of reg 314 
Reports must be submitted to the Minister and approval obtained for all seniors centres to which government funding applies. 

Cemeteries 
Contact: Cemeteries Regulation Unit 1-800-889-9768 
Cemeteries Act, S. 2 of R.S.O 1990, Chapter C.4 
Approval is required for the establishment, alteration of, or increase of capacity of the cemetery or crematorium. 

Public Land 
Contact: Ontario Ministry of Natural Resources  
Public Lands Act, S.2 Ontario Regulation 453/96 
It is illegal to construct or place a building, trail, water crossing or road, fill shore lands, remove aquatic vegetation, or construct or 
place a structure or combinations of structures on public land without authority and a proper work permit.  

Educational Facilities 
Contact: Ontario Ministry of Education 
Education Act, S. 194 
Approval from the Minister is required for a school board to sell, lease or otherwise dispose of a school site, part of a school site or 
property or demolish a building on a school site. 

Fortification of Land 
Contact: City of Thunder Bay By-Law Enforcement Division 1-807-625-2710 
Municipal Act, 2001 s.133(4) 
Excessive fortification of land (barriers to prevent or hinder access to land or buildings) or excessive protective elements (ie. video 
surveillance or electrical fencing) applied to the land is prohibited. 



Application for a Permit to Construct or Demolish – Effective January 1, 2011 

Application for a Permit to Construct or Demolish
This form is authorized under subsection 8(1.1) of the Building Code Act.

For use by Principal Authority 
Application number: Permit number (if different): 

Date received: Roll number: 

Application submitted to: _____________________________________________________________________  
(Name of municipality, upper-tier municipality, board of health or conservation authority) 

A. Project information
Building number, street name Unit number Lot/con. 

Municipality Postal code Plan number/other description 

Project value est. $ Area of work (m2)

B. Purpose of application
New construction Addition to an

existing building
Alteration/repair Demolition Conditional

Permit
Proposed use of building Current use of building 

Description of proposed work 

C. Applicant   Applicant is:  Owner   or Authorized agent of owner
Last name First name Corporation or partnership 

Street address Unit number Lot/con. 

Municipality Postal code Province E-mail

Telephone number 
(          ) 

Fax 
(       ) 

Cell number 
(       ) 

D. Owner (if different from applicant)
Last name First name Corporation or partnership 

Street address Unit number Lot/con. 

Municipality Postal code Province E-mail

Telephone number 
(          ) 

Fax 
(       ) 

Cell number 
(       ) 



Application for a Permit to Construct or Demolish – Effective January 1, 2011 

 

E. Builder (optional) 
Last name First name Corporation or partnership (if applicable) 

Street address Unit number Lot/con. 

Municipality Postal code Province E-mail 

Telephone number 
(          ) 

Fax 
(          ) 

Cell number 
(          ) 

F. Tarion Warranty Corporation (Ontario New Home Warranty Program) 
i. Is proposed construction for a new home as defined in the Ontario New Home Warranties 

Plan Act? If no, go to section G. 
 Yes  No 

ii. Is registration required under the Ontario New Home Warranties Plan Act?  Yes  No 

 
iii. If yes to (ii) provide registration number(s): ____________________________________ 

G. Required Schedules  
i) Attach Schedule 1 for each individual who reviews and takes responsibility for design activities. 

ii) Attach Schedule 2 where application is to construct on-site, install or repair a sewage system. 
H.   Completeness and compliance with applicable law  
i)  This application meets all the requirements of clauses 1.3.1.3 (5) (a) to (d) of Division C of the 

Building Code (the application is made in the correct form and by the owner or authorized agent,  all 
applicable fields have been completed on the application and required schedules, and all required 
schedules are submitted). 

     Payment has been made of all fees that are required, under the applicable by-law, resolution or 
regulation made under clause 7(1)(c) of the Building Code Act, I992, to be paid when the application 
is made.    

 Yes 
 
 
 

 Yes  

 No 
 
 
 

 No  

 ii)  This application is accompanied by the plans and specifications prescribed by the applicable by-law, 
resolution or regulation made under clause 7(1)(b) of the Building Code Act, 1992. 

 Yes  No 

 iii) This application is accompanied by the information and documents prescribed by the applicable by-
law, resolution or regulation made under clause 7(1)(b) of the Building Code Act, 1992 which enable 
the chief building official to determine whether the proposed building, construction or demolition will 
contravene any applicable law.     

 Yes  No  

iv) The proposed building, construction or demolition will not contravene any applicable law.  Yes  No  

I.   Declaration of applicant 
 
 

I __________________________________________________________________________________________declare  that: 
                                           (print name) 

 
1. The information contained in this application, attached schedules, attached plans and specifications, and other attached 

documentation is true to the best of my knowledge. 
  2.    If the owner is a corporation or partnership, I have the authority to bind the corporation or partnership.                                           

___________________________     _________________________________________________________________ 
                    Date                                                                                  Signature of applicant 

Personal information contained in this form and schedules is collected under the authority of subsection 8(1.1) of the Building Code Act, 1992, and will be 
used in the administration and enforcement of the Building Code Act, 1992. Questions about the collection of personal information may be addressed to: a) 
the Chief Building Official of the municipality or upper-tier municipality to which this application is being made, or, b) the inspector having the powers and 
duties of a chief building official in relation to sewage systems or plumbing for an upper-tier municipality, board of health or conservation authority to whom 
this application is made, or, c) Director, Building and Development Branch, Ministry of Municipal Affairs and Housing 777 Bay St., 2nd Floor. Toronto, M5G 
2E5 (416) 585-6666. 
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Schedule 1: Designer Information
Use one form for each individual who reviews and takes responsibility for design activities with respect to the project. 
A.   Project Information 
Building number, street name Unit no. Lot/con. 

Municipality Postal code Plan number/ other description 

B.   Individual who reviews and takes responsibility for design activities 
Name Firm 

Street address Unit no. Lot/con. 

Municipality Postal code  Province E-mail  

Telephone number 
(          ) 

Fax number 
(          ) 

Cell number 
(          ) 

C.   Design activities undertaken by individual identified in Section B.  [Building Code Table 3.5.2.1. of 
Division C] 

 House  
 Small Buildings 
 Large Buildings 
 Complex Buildings 

 HVAC – House  
 Building Services  
 Detection, Lighting and Power 
 Fire Protection 

 Building Structural  
 Plumbing – House 
 Plumbing – All Buildings 
 On-site Sewage Systems 

Description of designer’s work 
 
 
 
 
D.   Declaration of Designer 

I ___________________________________________________________________ declare that (choose one as appropriate): 
                                                             (print name) 
 

 I review and take responsibility for the design work on behalf of a firm registered under subsection 3.2.4.of Division 
C, of the Building Code. I am qualified, and the firm is registered, in the appropriate classes/categories. 

Individual BCIN: _________________________________ 
 
Firm BCIN:         _________________________________ 

 
 I review and take responsibility for the design and am qualified in the appropriate category as an “other designer” 

under subsection 3.2.5.of Division C, of the Building Code. 
Individual BCIN: _________________________________ 
 
Basis for exemption from registration: ___________________________________ 

 
 The design work is exempt from the registration and qualification requirements of the Building Code. 

Basis for exemption from registration and qualification:__________________________________________ 
I certify that:  

1. The information contained in this schedule is true to the best of my knowledge. 
2. I have submitted this application with the knowledge and consent of the firm.        
___________________________     _________________________________________________________________ 

                    Date                                                                                  Signature of Designer 

NOTE: 

1. For the purposes of this form, “individual” means the “person” referred to in Clause 3.2.4.7(1) d).of Division C, Article 3.2.5.1. of Division C, and          
all other persons who are exempt from qualification under Subsections 3.2.4. and 3.2.5. of Division C.  

2. Schedule 1 is not required to be completed by a holder of a license, temporary license, or a certificate of authorization, issued by the Ontario 
Association of Architects.  Schedule 1 is also not required to be completed by a holder of a license to practise, a limited license to practise, or a 
certificate of authorization, issued by the Association of Professional Engineers of Ontario.  
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Schedule 2: Sewage System Installer Information
A. Project Information 
Building number, street name  Unit number Lot/con. 

Municipality Postal code Plan number/ other description 

B. Sewage system installer 
Is the installer of the sewage system engaged in the business of constructing on-site, installing, repairing, servicing, cleaning or 
emptying sewage systems, in accordance with Building Code Article 3.3.1.1, Division C?  

 Yes (Continue to Section C)  No (Continue to Section E)  Installer unknown at time of 
application (Continue to Section E) 

C. Registered installer information (where answer to B is “Yes”) 
Name BCIN 

Street address Unit number Lot/con. 

Municipality Postal code Province E-mail  

Telephone number 
(          ) 

Fax 
(          ) 

Cell number 
(          ) 

D. Qualified supervisor information (where answer to section B is “Yes”) 
Name of qualified supervisor(s) 

 

Building Code Identification Number (BCIN) 

  

E. Declaration of Applicant:  
 

I _______________________________________________________________________________________declare that: 
                                           (print name) 

 I am the applicant for the permit to construct the sewage system.  If the installer is unknown at time of application, I shall 
submit a new Schedule 2 prior to construction when the installer is known; 

OR 

 I am the holder of the permit to construct the sewage system, and am submitting a new Schedule 2,  now that the installer is 
known. 

I certify that:  

1. The information contained in this schedule is true to the best of my knowledge. 

2. If the owner is a corporation or partnership, I have the authority to bind the corporation or partnership.   

___________________________     _________________________________________________________________ 

                    Date                                                                                  Signature of applicant 

 



Application for a Permit to Construct 
Detached Garage / Shed

For use by Principal Authority 
Permit number: Roll number: 

A. Project Location
Building number, street name Legal Description 

B. Applicant  Applicant is: Owner   or Authorized agent of owner
Last name First name Corporation or partnership 

Street address Unit number Lot/con. 

Municipality Postal code Province E-mail

Telephone number 
(          ) 

Fax 
(       ) 

Cell number 
(       ) 

C. Building Information D. Construction Information
Walls: 2”x “ @ “ Centres 
Engineered Trusses: @ “ Centres 
Rafters: 2”x “ @ “ Centres 
Joists: 2”x “ @ “ Centres 
Roof Sheeting: “ Plywood “ O.S.B. 
Roofing: Shingles Roll Roofing Metal

Gable Roof Hip Roof

Wall Sheeting: “ Plywood “ O.S.B. 
Width: Length: Wall Strapping: 2”x “ @ “ Centres 
Height: Roof Pitch:           /12 Exterior Finish: 
E. Foundation Information F. Lintel Sizes

Pressured Treated Mud Sill Reinforced Concrete Slab-on-Grade

Overhead Doors: 
Engineered Lintel
Structural Gable End Truss
_____ - (     ) – 2” x _____”

Man Doors:
_____ - (     ) – 2” x _____”

Windows:
_____ - (     ) – 2” x _____”
_____ - (     ) – 2” x _____”

Garage / Shed Plan    Recommended Scale – One Square = 2’-0” – Show Door & Window Sizes and Locations 

A review of this application information did not include a review of minimum separation clearances from overhead electrical distribution wires (conductors) and transformers or 
other matters for which specific information was not provided.  The owner / applicant are required to seek and obtain such other approvals as may be necessary.  In all cases, 
the most restrictive condition applies.  Where other restrictions cause any change to the location or construction of this project, such changes must be reviewed and approved by 
the Building Division prior to construction. Personal information contained in this form and schedules is collected under the authority of subsection 8(1.1) of the Building Code 
Act, 1992, and will be used in the administration and enforcement of the Building Code Act, 1992. Questions about the collection of personal information may be addressed to: a) 
the Chief Building Official of the municipality or upper-tier municipality to which this application is being made, or, b) the inspector having the powers and duties of a chief building 
official in relation to sewage systems or plumbing for an upper-tier municipality, board of health or conservation authority to whom this application is made, or, c) Director, 
Building and Development Branch, Ministry of Municipal Affairs and Housing 777 Bay St., 2nd Floor. Toronto, M5G 2E5 (416) 585-6666. 

Application for a Permit to Construct Detached Garage/Shed 



PERMITS ARE NOT NORMALLY REQUIRED FOR:

WHEN DO I NEED A PERMIT ?

HOW DO I GET A PERMIT?

WHEN WILL I GET THE PERMIT?

WHAT DO I HAVE TO DO AFTER I GET THE PERMIT?

PERMIT REQUIREMENTS FOR ANY PARTICULAR PROJECT.
CONTACT YOUR LOCAL MUNICIPAL OFFICES FOR SPECIFIC

PERMITS ARE NORMALLY REQUIRED FOR:

OTHER HOMEOWNERS, BUILDING OCCUPANTS, FUTURE OWNERS AND THE COMMUNITY.
TO THOSE PROJECTS WHERE HEALTH & SAFETY MATTERS ARE INVOLVED, AND EXIST TO PROTECT YOU,

Detached structures 108 ft. or less in area
Decks which are at or close to grade
Replacement of windows, doors, roofing or siding
New interior wall, floor or ceiling finishes
Repairs to chimneys, porches, decks or roofs
Waterproofing repairs to a basement
Replacement of plumbing fixtures

garages and minor alterations will usually involve fewer inspections.
and vapour barriers and a final inspection before using the new space. Smaller projects such as decks,

arranged by calling the municipal building inspection offices prior to covering the work. For a house
Inspection requirements are normally noted on your permit drawings or the permit itself and must be

All utilities must be contacted prior to commencing any excavation to determine the location of any
municipality and should be contacted regarding their specific approval and inspection requirements.
minimum of six months. Local utilities such as hydro, gas and telephone operate independently from your
commence construction any time after obtaining the permit and your permit will remain valid for a
The permit must be posted in a conspicuous place on your property prior to starting work. You can

meets local zoning standards, the Ontario Building Code and the the requirements of other agencies such
Your permit will usually be issued promptly if your drawings are complete and the proposed construction

Provide the required number of copies (usually 2 or 3) of the construction drawings, including a site plan.

Visit your local municipal offices, and complete a building permit application.

advisable to verify with your local municipal offices that your proposed site plan will meet local zoning

The attached sample plans are an example of the scope of drawings usually required for an addition
technical details are available at your local municipal offices to assist in the preparation of your plans.
Prepare drawings which accurately and to scale describe the construction you propose. Standard

OR ANY ALTERATIONS TO AN EXISTING HOUSE WHICH ARE SIGNIFICANT IN NATURE. PERMITS ARE GEARED
BUILDING PERMITS MUST BE OBTAINED BEFORE YOU START WORK ON A NEW HOUSE, OR AN ADDITION,

addition, an inspection is usually required for footings & foundations, structural framing, plumbing, insulation

nearby underground services.

as the Conservation Authority.

Pay the permit fee.4.

3.

2.

Altering or adding any plumbing
Creating an apartment in your house
Partitioning a basement or adding a basement entrance
Installing a wood stove or fireplace
Moving or lifting your house
Structural alterations
Carports or garages
Raised porches or decks
Building any addition to your home
Building any detached structure larger than 108 ft.

standards before you prepare the complete construction plans.

to a house. THESE DRAWINGS ARE NOT INTENDED FOR USE IN YOUR PERMIT APPLICATION. It is usually

1.

2 2

Replacement of a furnace

Demolishing a house

Review your approved permit drawings before you start work, and keep them on the project site.

your permit is required. PLEASE REMEMBER TO WORK SAFELY!
If changes to the approved work are anticipated, speak with the inspector to determine if a revision to

A01
DWG. NO.

07-98

A GUIDE TO BUILDING PERMITS
T
A
C
B
O
C



ATTIC ACCESS

PIERS

GUARDS

STAIRS INTERIOR/EXTERIOR

WALL/CEILING INSULATION

MECHANICAL VENTILATION

CEILING CONSTRUCTION

INTERIOR STUD PARTITION

FLOOR CONSTRUCTION

EAVES PROTECTION

DRAINAGE

FOUNDATION INSULATION

BASEMENT SLAB

ROOF CONSTRUCTION

ROOF VENTILATION

OVERHANG CONSTRUCTION

GRADE

BRICK VENEER @ FDN. WALL

FOUNDATION WALL

SILL PLATE

FLOOR INSULATION

CONSTRUCTION SPECIFICATIONS

BRICK VENEER WALL

PROVIDE ATTIC ACCESS
MIN. 20"X 28" W/ INSULATION
& WEATHER STRIPPING

CAN/CGA-6.19 OR UL 2034

INSTALL A CARBON MONOXIDE

MATCH EXISTING ON THE EXTERIOR
MAKE GOOD OPENING W/ BRICK TO
REMOVE EXISTING WINDOW & FRAME

AS SHOWN DOTTED
REMOVE EXISTING FOUNDATION WALL

PROVIDE 8" DIA. SONO TUBE
FOR POURED CONCRETE PIERS
MINIMUM 4'-0" BELOW GRADE

SHALL FACILITATE CLIMBING
BETWEEN 4" & 2'-11" HIGH
NO MEMBER OR ATTACHMENT
5'-11" OR LESS

GUARD HEIGHT IF

INTERIOR LANDINGS
EXTERIOR BALCONY

MAX. BETWEEN PICKETS
EXTERIOR STAIRS

GREATER THAN 5'-11"
DECK TO GRADE IS:

INTERIOR STAIRS

MAXIMUM TREAD

MAXIMUM RUN

MINIMUM RISE

MINIMUM HEADROOM

MAXIMUM NOSING
MINIMUM WIDTH

MINIMUM TREAD

MAXIMUM RISE

MINIMUM RUN

CONTINUOUS 1"X3" STRAPPING OR
FLOOR JOISTS BRIDGED W/

& WHERE INDICATED ON PLAN

38"X38"X16" CONCRETE FOOTING

INSULATION IN BATHROOM WALLS
PROVIDE SOUND ATTENUATION

CARRY MIN. R12 INSULATION
TO COVER THE INTERIOR FACE

AS SHOWN DOTTED
REMOVE EXISTING ROOF OVERHANG

TO REMAIN.
EXISTING FLOOR STRUCTURE

TO REMAIN.
EXISTING CEILING STRUCTURE

6X6X3/8" TOP & BOTTOM PLATE
3 1/2" DIA. PIPE COLUMN W/

OF THE EXTERIOR WALL

REMOVE EXISTING INTERIOR STUD
PARTITIONS AS SHOWN DOTTED

REMOVE EXISTING EXTERIOR WALL
AS SHOWN DOTTED

EXTERIOR WALLTO REMAIN.
EXISTING SOLID MASONRY

80 CFM FOR BATH PRIMARY VENTS

PER HOUR IN ROOMS SPECIFIED
PROVIDE MIN. 1 AIR CHANGE

TO BE MECHANICALLY VENTED

W/ MINIMUM R 31 BATT INSULATION

5/8" INTERIOR DRYWALL FINISH
CONTINUOUS AIR / VAPOUR BARRIER

2 TOP PLATES & 1 BOTTOM PLATE

1/2" DRYWALL FINISH BOTH SIDES OF
2"X4" WOOD STUDS @ 16" O/C

2 ROWS OF 2"X2" CROSS BRIDGING

2X8 FLOOR JOISTS @ 16" O/C.
5/8" T&G PLYWOOD SUBFLOOR

OR SOLID BLOCKING

VAPOUR / AIR BARRIER & SEAL

USE 'H' CLIPS IF 24" O.C. SPACING

FACE OF THE EXTERIOR WALL
LESS THAN 12" BEYOND THE INTERIOR
ROOF, 36" UP THE SLOPE BUT NOT
EXTEND FROM THE EDGE OF THE
EAVES PROTECTION MEMBRANE TO

4" DIA. WEEPING TILE W/
6" CRUSHED STONE COVER

AIR / VAPOUR BARRIER FULL HEIGHT.
MOISTURE BARRIER TO HEIGHT OF
EXTERIOR GRADE BETWEEN

2"X3" WOOD STRAPPING @ 16" O/C.
MIN. R8 INSULATION W/ 6 MIL POLY

FOUNDATION WALL & WOOD FRAMING

1/2" INTERIOR DRYWALL FINISH

TO JOIST AND SUBFLOOR

3" POURED CONCRETE SLAB
(3600 PSI CONC. STRENGTH)
4" CRUSHED STONE BELOW

CONVENTIONAL FRAMING (SEE PLANS)

3/8" EXTERIOR PLYWOOD SHEATHING
20 YEAR ASPHALT SHINGLES ON MIN.

ON APPROVED ROOF TRUSSES OR

TO MATCH EXISTING FINISHES. PROVIDE

PREFINISHED ALUMINUM FASCIA,
EAVESTROUGH & RAIN WATER LEADERS

DRIP EDGE AT FASCIA & VENTED SOFFIT
EXTEND DOWNSPOUTS TO GRADE LEVEL

AREA UNIFORMLY DISTRIBUTED.
1:300 OF THE INSULATED CEILING

SEMI-SOLID BLOCK COURSE
AT OR BELOW GRADE LEVEL

SLOPE GRADE AWAY FROM
BUILDING FACE & PROVIDE

W/ MORTAR OR CONCRETE
TOP BLOCK COURSE FILLED

6" UP BEHIND SHEATHING PAPER
20 MIL POLY FLASHING MINIMUM

WEEP HOLES @ MIN. 2'-7" APART

TO BEAR ON UNDISTURBED SOIL

CONTACT W/ EXTERIOR SHEATHING

TO OVERLAP EACH OTHER

SPIRAL NAILS OR SCREWS
INSTALLED W/ GALVANIZED
GALVANIZED METAL TIES

CONCRETE BLOCK FDN. WALL

SHEATHING PAPER, LAYERS

EXTERIOR TYPE SHEATHING

0.03 THICK X 7/8" WIDE
4" FACE BRICK, 1" AIR SPACE

32" O.C. HORIZ., 16" O.C. VERT.

2"x6" WOOD STUDS @ 16" O.C.
R 17 BATT INSUL. IN CONTINUOUS

SOLE PLATE @ BOTTOM
DOUBLE PLATE @ TOP
1/2" INTERIOR DRYWALL FINISH
CONTINUOUS AIR / VAPOUR BARRIER

BITUMINOUS DAMPPROOFING ON

18"X 6" POURED CONC. FOOTING
PROVIDE PARGING COVED OVER

MINIMUM 1/4" PARGING ON

PLATE & FOUNDATION WALL
CAULKING OR GASKET BETWEEN
@ 7'-10" O/C. MAX. & PROVIDE
EMBEDDED MIN. 4" IN CONCRETE
MIN. 1/2" DIA. ANCHOR BOLTS
TO FOUNDATION WALL WITH
2"X6" SILL PLATE FASTENED

CONTINUOUS HEADER JOIST WITH
R 17 BATT INSULATION, EXTEND

= 2'-11"
= 3'-6"

= 4"

= 2'-11"
= 2'-11"

= 3'-6"
= 2'-11"

= 14"

= 14"

= 4 7/8"

= 2'-10"
= 6'-5"

= 9 1/4"

= 1"

= 8 1/4"

= 7 7/8"

PROVIDE DRAINAGE LAYER
- MIN. 3/4" MINERAL FIBRE

INSULATION W/ A DENSITY OF
NOT LESS THAN 3.6 LB./FT. OR

GRANULAR MATERIAL OR
- MIN. 4" OF FREE DRAINING

- A B.M.E.C. APPROVED
DRAINAGE LAYER MATERIAL

DETECTOR CONFORMING TO

13

12

10

11

8

9

7

32

31
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26

29

28
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22

21
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3

2
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20
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SECTIONS and DETAILS

ELEVATIONS

SITE PLAN

FLOOR PLANS

A SECTION represents a view of the house along an imaginary line at a particular location, & illustrates
construction details. The extent of the sections should correspond with the sectional arrows shown on

ELEVATIONS show the exterior view of each side of the house. Each elevation is identified by the

structural framing information for the floor or roof above. Floor plans should include:
construction. Each plan shows the interior layout of the level in question as well as providing the
floor lines. One floor plan is required for every floor of the house which is affected by the new
A FLOOR PLAN is a drawing of the structure as seen as if it is cut horizontally a few feet above the

Details of footings, foundations, walls, floors & the roof

Distance from grade to floor & underside of footing

Size, type and location of exterior and interior walls and partitions

Extent of new construction including new work within existing building

A SITE PLAN is a drawing showing the complete property and identifying all structures in relation to the

A small housing addition will usually require the submission of the following drawings. All drawings must be

References to detailed drawings

the plans. Sections should indicate the following:

direction it is facing, and should include:

Attic & crawl space ventilation

Vertical dimensions of walls, windows & doors

Roof shape, slope & finish

Overhang dimensions

Rain water leader & eavestrough

Extent of new & existing construction

Grade level

Exterior wall cladding, finishes & flashing

Material specifications or notes

Scale

Scale

North arrow

Proposed changes to existing grade

Lot lines & dimensions

Setbacks & lot lines

Existing & proposed construction & dimensions

Sectional arrows

Widths, locations and lintel sizes of all openings

Location, dimensions and direction of stairs

Dimensions

Use of rooms & spaces

property boundaries. It should include:

accurately drawn to scale, in ink.

Scale

Scale

At times a specific aspect of the project may require specific details. An inventory of standard
construction details is available from your local municipal offices, which can be used to augment your plans.

Heating details and calculations

07-98

A02
DWG. NO.

A GUIDE TO BUILDING PERMITS
T
A
C
B
O
C

DRAWING REQUIREMENTS FOR A RESIDENTIAL ADDITION



SITE PLAN

KHALMUR CRESCENT

DWELLING
NO. 38

FRAME

1 STOREY
BRICK &

EXISTING

ADDITION
1 STOREY
PROPOSED

DWELLING
NO. 36

2 STOREY
BRICK &

EXISTING
1 STOREY
BRICK &

EXISTING

DWELLING
NO. 40

DECK
PROPOSED

EXISTING
SHED

EXISTING
DRIVEWAY

DECEMBER 31ST, 1999
B.C. TRANSIT. O.L.S.
CITY OF TORONTO
REG.'D PLAN 4220

SKETCH OF SURVEY OF
LOT 9

SCALE 1"= 15'-0"

LOT 10LOT 8 LOT 9

MAINTAIN EXISTING
DRAINAGE SWALE

19.0

19.0

R2 Z0.6

(4.55)

- - - - - - - - - - - - -

1 STOREY

- - - - - - - - - - - - -

(4.55)
1 STOREY
14'-11"

39'-8"

(7.93)

(12.09)

26'-0"

14'-11"

(7.93)

26'-0"

(3.50)

10'-0"

14'-11"

(7.93)

- - - - - - - - - - - - -

26'-0"

49'-8"

(15.14)

1 STOREY
(4.55)

260.00 S.F.

260.00 S.F.

- - - - - - - - - - - - -

LOT 9

- - - - - - - - - - - - -

(86.52)

931.26 S.F.

931.26 S.F.

(86.52)

(24.15)

(24.15)

(110.65)

1191.00 S.F.

(110.65)

1191.00 S.F.

- - - - - - - - - - - - -

4220 125.00'

32'-10"

- - - - - - - - -

- - - - - - - - -

55'-9"

(17.00)

(10.00) (3.50)

10'-0"

- - - - - - - - -

4'-0"

(1.20)

50.00'

- - - - - - - - -

- - - - - - - - -

6250.00 S.F.

3750.00 S.F.

(348.39)

(580.64)

60.0

(15.24)

25'-0"

(7.62)

(18.39)

60'-4"

- - - - - - - -

(1.20)

(3.50)

4'-0"

10'-0"

(38.10)

(7.62)

25'-0"

42'-4"

(12.90)

NOTE: ZONING RESTRICTIONS VARY IN EVERY MUNICIPALITY. CONTACT YOUR LOCAL MUNICIPAL OFFICE FOR

SPECIFIC SETBACKS AND OTHER LIMITATIONS IN YOUR AREA.
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40'-0"

AREA

HEIGHT
NO. OF STORIES

DEPTH

PARKING

WIDTH

ZONING

LOT

DESCRIPTION

COVERAGE

AREA

LANDSCAPED

GROSS FLOOR

ADDITION

LOT NO:

EXISTING TOTAL

PLAN NO: LOT DEPTH

SIDE
INTERIOR

EXTERIOR

SIDE
INTERIOR

(east)

(west)

SETBACKS

YARD
REAR

YARD
FRONT

LOT FRONTAGE

ALLOWED%

LOT AREA

% EXISTING PROPOSED
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RECREATION RM.

BASEMENT PLAN

LAUNDRY

STORAGE

UNEXCAVATED

FURNACE

2/2X6

SCALE 3/16" = 1'- 0"
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SD

EXISTING
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FD

L1+L7

30
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22

9

L1+L7

3'-4"

18'-0"

23'-10"

11'-10"

4'-0"

8'-0"

3"10"

12'-4"

9
'-

4
"

8
'-

5
"

3
"

10
"

3 ' -4" 3'-4"

2
8

'-
9

"
1

0
'-

1
1

"
8

'-
0

"

7
'-

0
"

3" 10"

1
0

'-
0

"

5
'-

0
"

2
'-

0
"

2
'-

5
"

2
'-

0
"

1 '-4"

4'-0"

8'-0"

1
'-

0
"

26'-0"

07-98

A04
DWG. NO.SAMPLE DRAWING FOR

PERMIT APPLICATION
Basement Plan

T
A
C
B
O
C



DECK

LIVING RM.

GROUND FLOOR PLAN

LIN

BEDROOM

BATH

BEDROOM

CLOSET

DINING RM.

ENTRY

A

BREAKFAST

KITCHEN

A

C
E

IL
. 

JO
IS

T
S

 @
 1

6
" 

O
.C

.

CEILING JOISTS & RAFTERS

SCALE 3/16" = 1'- 0"

EXISTING

NEW

CEILING JOISTS & RAFTERS
EXISTING

TUB

WC

EXISTING

NEW

EXISTING

& COLLAR TIES @ 16" O.C.
2X4 NO. 2 SPRUCE RAFTERS

LAV

NEW

SB

NEW

4/2X10

SB

2
X

6
 N

O
. 

2
 S
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E

NEW
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DN
12R

EXISTING

SEE DETAILS

NEW

4/2X10

F01 & F02

FIREPLACE

NEW

DO.
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ADDITION

SD

L1+L7
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17
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NORTH ELEVATION

& STEPS W/

POURED CONC.
FDN. WALL &
NEW CONC. BLK

FOOTING

& PICKETS

TO MATCH
FACE BRICK

EXISTING

HANDRAIL

METAL

WOOD DECK

VENTED SOFFIT
RWL & FASCIA
EAVESTROUGH
PREFIN. ALUM.

FLASHING

SADDLE
ROOF 6

12

FIN. 1ST. FLOOR

FIN. BSMT. SLAB

NEW POURED
CONCRETE PIERS

M
IN

TOP OF PLATE

SOLDIER

1" PROJ.
COURSE

BRICK

SHINGLES
ASPHALT
SELF- SEALING

3 3
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"
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UNPROTECTED OPENINGS

EAST ELEVATION

& FOOTING
FDN. WALL
EXISTING

4.
5

BRICK

4.
5

4.
5

WINDOWS
EXISTING

TO REMAIN

REMAIN
ROOF TO
EXISTING

EXISTING

9.
40

24.9
7

FACE

10
.8

8

FIN. 1ST. FLOOR

WINDOWS
NEW

PIERS TYP.
CONCRETE
POURED

FOOTING
POURED CONC.
FDN. WALL &
NEW CONC. BLK

FIN. BSMT. SLAB

M
IN

11
.0

11
.0

6/12

6

& PICKETS
HANDRAIL
& STEPS W/

EXISTING
TO MATCH
FACE BRICK

WOOD DECK

VENTED SOFFIT
RWL & FASCIA
EAVESTROUGH
PREFIN. ALUM.

SHINGLES
ASPHALT
SELF- SEALING

12

ADDITION

TOP OF PLATE

2 2

TOTAL OPENINGS PROVIDED

WALL AREA
LIMITING DISTANCE
MAX. ALLOWABLE OPENINGS

SCALE 3/16"= 1'-0"

102.05 SQ.FT.
104.52 SQ.FT.

537.93 SQ.FT
10'-0" @ 19.43%
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UNPROTECTED OPENINGS

WEST ELEVATION

FIN. 1ST. FLOOR

FIN. BSMT. SLAB

PIERS TYP.
CONCRETE
POURED

M
IN

FOOTING
POURED CONC.
FDN. WALL &
NEW CONC. BLK

TOP OF PLATE
VENTED SOFFIT

WOOD DECK

EXISTING
TO MATCH

& PICKETS
HANDRAIL
& STEPS W/

FACE BRICK

RWL & FASCIA
EAVESTROUGH
PREFIN. ALUM.
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ASPHALT
SELF- SEALING
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ADDITION
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BRICK UP OPENING
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RECREATION RM.

BREAKFAST

SECTION 'A-A'

LAUNDRY

DINING KITCHEN

FIN. 1ST. FLOOR

FIN. BSMT. SLAB

M
IN

FOR DECK DETAILS SEE D01 & D02

FOR WALL SECTION SEE W03

TOP OF PLATE
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L1NTEL SCHEDULE

WINDOW SCHEDULE

DOOR SCHEDULE

ROOM FINISH SCHEDULE

LEGEND

4"X 3 1/2"X 1/4" L

3 1/2"X 3 1/2"X 5/16" L

3 1/2"X 3 1/2"X 1/4" L

3-2X12 SPRUCE

2-2X12 SPRUCE

3-2X10 SPRUCE

2-2X10 SPRUCE

3-2X8 SPRUCE

2-2X8 SPRUCE

DRYWALL

DRYWALL

DRYWALL

DRYWALL

DRYWALL

DRYWALL

ONE WINDOW PER FLOOR TO HAVE AN UNOBSTRUCTED OPEN
PORTION W/ A MIN. AREA OF 0.35m2 W/ NO DIMENSION LESS
THAN 380mm & MAXIMUM SILL HEIGHT OF 1M ABOVE FLOOR

6.

5.

3.

4.

2.

1.

SLIDER

CASEMENT

CASEMENT

3'-0"X 1'-6"

2'-0"X 5'-0"

5'-0"X 5'-0"

2.

2.

1.

POCKET DOOR

FIRST FLOOR

4.

3.

2.

1.

SLAB

SLAB

EXTERIOR

6. REC. ROOM

BASEMENT

5.

4.

3.

2.

1.

CLOSET

BEDROOM

BREAKFAST

KITCHEN

BATH

800 SERIES

800 SERIES

FRENCH DOOR

WOOD

2'-0"X 6'-8"

2'-0"X 6'-8"

2'-6"X 6'-8"

5'-0"X 6'-8"

2.

1.

1.

1.

CONC. CERAMIC
TILE

L9

L8

L7

L6

L5

L4

L3

L2

L1

PAINT
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WOOD

WOOD

WOOD

WOOD
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WOOD

WOOD

- - - - - -

- - - - - -

STAIN

STAIN

STAIN

PAINT

PAINT

PAINT

PAINT

PAINT

FLUORESCENT LIGHT FIXTURE

SOLID WOOD BEARING

COMPUTER OUTLET

TV CABLE OUTLET

TELEPHONE OUTLET

FLOOR DRAIN

DRYER EXHAUST

MAPLE TO MATCH EXISTING

MAPLE TO MATCH EXISTING

MAPLE TO MATCH EXISTING

LIGHT FIXTURE ( WATER RESISTANT )

DUPLEX OUTLET ( WEATHERPROOF )

DUPLEX OUTLET ( HGT. ABOVE FLR. )

DUPLEX OUTLET ( 12" ABOVE FLR. )

HEAVY DUTY OUTLET

LIGHT FIXTURE ( CEILING MOUNTED )

LIGHT FIXTURE ( CAPPED )

LIGHT FIXTURE ( WALL MOUNTED )

PAINT

POT LIGHT FIXTURE

EXHAUST FAN
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HOSE BIB

SMOKE DETECTOR
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DESCRIPTION

MATERIAL

NO. TYPE QTY.SIZE REMARKS

NO. TYPE

NO.
RM.

NAME
ROOM

REMARKSSIZE QTY. NO.

MATERIAL

BASE

MATERIAL

FLOOR

FINISH FINISH

WALLS

FINISHMATERIAL

CEILING

FINISH HEIGHT

REMARKS



Letter of Authorization 

Date:  

Owner(s) Name(s):  

Address:  

Phone Number:  

Attention: Chief Building Official  

Subject: Letter of Authorization  

 

 

Re: Lot:  

Plan:  

 

 

Township of Gillies 

Dear Sir:  

Please be advised that _____________________________ has the authority  

to apply for a Building Permit on the above-mentioned lot.  

 

Do not hesitate to contact me personally if there are any further questions.  

 

Yours truly,  

 

 

Owner(s) Name(s) 
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