
 
JOB DESCRIPTION 

WASTE DISPOSAL SITE ATTENDANT  
 
 
Position Title:    Waste Disposal Site Attendant 
 
Reporting Relationship:   Reports to the Road Maintenance Coordinator 
 
Responsibilities:          Open, maintain, and close the landfill site, when 

assigned, on the designated days of operation.   
 
The following procedure is to be followed by Waste Site Attendants while on duty: 
 
1.  Stop every vehicle at the gatehouse that enters the dump site 
2.  Check for a validation tag on vehicle windshield or temporary permit. 

If vehicle has a validation tag, go to step 3 
If no validation tag, explain to driver that only Gillies residents are allowed to use 
the dump. Hand them a letter from council that explains this.  If the driver insists 
that they are going in anyway, avoid a confrontation and allow them in.  Record 
the vehicle’s license plate number and the person’s name if known.  This 
information will be then given to council to pursue.  A resident or a tenant of a 
residence in the Township without a validation tag is to be directed to the 
Municipal Office to obtain a validation tag. 
If the resident has a temporary permit, write the license plate number and a 
description of the vehicle on the permit and collect the permit.  Only one 
unmodified ¾ tonne truckload per day is allowed under temporary validation tag.  
Submit the permit with the waste collection chart for that day. 

3. Question the resident as to the number of bags of garbage and if they have 
burnables and recycling.  Record the information in the dump chart accordingly.  
If person has no recycling, encourage it by handing out a recycling brochure and 
explain why we need to recycle.  Answer any questions she or he may have. 

4.  Direct the resident where to dump garbage and where to place burnable and                      
 recyclables. 
5.  Help residents who need help, such as the elderly or disabled, as time permits. 
 
Waste Attendants are to inform residents of proper sorting of recyclables, burnables and 
garbage, and to direct residents to place these items in the appropriate areas. 
 
Waste Site Attendants are to observe Health and Safety regulations at all times. While 
on duty, the Waste Site Attendant is required to wear an orange safety vest, steel toe 
safety boots and safety gloves. 
 
 
 
 



Be courteous and pleasant.  If the Attendant is unable to answer a ratepayer’s 
questions or concerns, the Attendant should direct the resident to submit their concerns 
in writing to Council. 
 
Any other duties as may be required from time to time.  
 
General Operation of the Gillies Township Landfill Site: 
Only Gillies Township residents with proper validation tags or temporary permits are 
allowed to use the landfill.  Residents’ ID to be inspected when appropriate. 
 
Only permissible refuse as outlined in By-law #563 shall be deposited in the open 
trench. Recyclable materials shall be placed in the designated areas.  No person shall 
dispose of non-permissible waste at the Gillies Waste Disposal Site.  Non-permissible 
waste includes hazardous waste, hauled sewage, sewage, animal or fowl carcasses, 
automobiles, industrial waste, agricultural waste, tires, used fuel tanks.  Non-permissible 
waste includes refrigeration and freezer units unless the units are tagged by a certified 
refrigeration specialist indicating that the Freon has been removed.  
 
Report all violations of By-law #563 to Council.   
 


